User Guide/Manual for logging, submitting, viewing Daily Activity, and generation of
Monthly Summary of work (MSW)to the reporting officer

Highlights..... Key Points about MSW web application
The user shall access the module through the login ID provided --------
The user shall log daily activity
The user can generate the monthly summary of work only after the completion of month.
The MSW can be submitted to controlling officer
If required the MSW can be returned by the controlling or Approving authority
The MSW can be resent after correction
The MSW after approval can not be modified or corrected

The Submission window will remain open till 7t" day of the subsequent Month

The MSW can be retrieved, viewed or printed at any point of time after submission
The daily activity log is enabled to capture detail of inspection, inquiries, Mock drills conducted et

The daily activity log is enabled to capture detail of action taken like violations issued under di
regulations, rules etc; stoppage of mine , notice or orders issued at mine etc.

The system is enabled to capture promotional initiative details , like safety week celebrati
week organisation, safety awareness campaign, Workshop and seminar conducted, H
conducted, Rescue competitions witnhessed etc in respect of each officer.
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Procedure for logging
DGMS officer will first of all login in statistics module.
Go to Activity Report menu.
click on the “Add daily activity”
Click the “Monthly Summary Work Menu.” to access MSW

vV v v v v

communicate MSW to the reporting officer through “Note sheet Menu”
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Login Page

I T
GOVT. OF INDIA
9 UF T HATEd
MINISTRY OF LABOUR AND EMPLOYMENT
W YT wgIeae

DIRECTORATE GENERAL OF MINES SAFETY

Mine User Login (Statistics) Mine User Login (Accident)

Module

Select v

User Name

Username

Password

Password

5pWg0m ~

Please enter captcha code

Forgot Password?
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Menu for adding, viewing, Submission/Review/Approval of Activity Report
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After clicking on the menu “Add Daily Activity” this page will open
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Activity Report ~ RFD Annual Rey

Monthly Summary Detail List

Show &5  w Entries
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Search Name Select Month W Select Year v Select Region v

Name Designation Name SubmisionDate Diary No Month Name Year | Date [tem Of Work Zone Region | Edit | View
nagendradgms@gmail.com Dy. Director 08/09/2020 HQ//9/2020/5416 August 2020 03/08/2020 OFFICE Head Quarters, Dhanbad
nagendradgms@gmail.com Dy. Director 08/09/2020 HQ//9/2020/5417 August 2020 04/08/2020 OFFICE Head Quarters, Dhanbad
nagendradgms@gmail.com Dy. Director 02/09/2020 HQ//9/2020/5419 August 2020 05/08/2020 OFFICE Head Quarters, Dhanbad
nagendradgms@gmail.com Dy. Director 08/09/2020 HQ/19/2020/5421 August 2020 01/08/2020 SATURDAYS/SUNDAYS Head Quarters, Dhanbad
nagendradgms@gmail.com Dy. Director 08/09/2020 HQ//9/2020/5423 August 2020 02/08/2020 SATURDAYS/SUMDAYS Head Quarters, Dhanbad




User Guide/Manual for logging, submitting, viewing Daily Activity, and generation of
Monthly Summary of work (MSW)to the reporting officer

After clicking on the “Add New” in the previous slide, this page will open.
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Monthly Summary Detail - Add
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Select/Enter the
required input in all

the fields.

Head Quarters, Dhanbad

Regior‘ Select Region
Department Select Department
Year™ l Select Year

Date of (Inspection/Enguiry/Activity)™ |

ltem Of Work™ Salect

By Working Select

Mineral Name Zelzct Mingral Mams
Secto rType“ Select Sector Type
By Time Select

Diary number of report submitted

Remarks/Details

Fubrggion

Aciivity Ma™

Month™

Other Region

Mine/Establishment Mame™

Mineral Type

Degree Of Gassiness

Classification By Size

Inspecticn Type

Diary date of report submitced

Select Subregion

HQ/11/2020/5709

I Select Monch

Select Ocher Region
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After clicking on the “Add” in the previous slide, refreshes the page and viewed as below.
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After clicking on the menu “Monthly Summary Work” this page will open.

Activity Report

Deszignation
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Department
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After clicking on the “Submit” in the previous slide, refreshes the page and will appear as below.
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Activity Report - RFD Annual Return
Dezignation Sulr Adrrin W Go To Montyly Actiity NoteSheet
ZonelD Head Quarters, Dhankued w
Region lect Reg -
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Employee CNDRA KUMAR SRIRAM w
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Particulars of Inspections/Enquiries made by -

Desgination : Dy. Director, Section : SOMA

TOTAL NUMBER OF DAYS ADDITIONAL INPECTION DAYS Remarks
Name DATES In Current Month Cum. Since April Dates Additional In Additional In
Current Month Current Cum
INSPECTIONS 0 0 0 0
ENQUIRIES 0 0 0 0
OTHER 0 1 0 0

VISITS/DISCUSSIONS
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After clicking on the “Go to Monthly Note sheet” in the previous slide this page will ope

Monthly Summary of work (MSW)to the reporting officer
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submitting MSW
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the data

+ Upload Files
Choose File IR LT R0 ]

(Supporied Files - doc, dacx, Pdi)

Name File

Click for
uploading MSW.
(Not mandatory)

= Click for MSW
Report
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Note Sheet page will appear as below
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After clicking on the menu “Note sheet” this Page will Open (for review/approving officer)
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Mine =  Adivity Report = RFD Annual Return Ltandard Report

Monthly Activity List

2020 October NAGENDRA SRIRAM(Dy. Director) PRABHAT Kumar{Deputy Director General) AR{Directo

2020 August NAGENDRA SRIRAM(Dy. Director) NIRA) KUMAR{Director) PRABHAT Kumar{Deputy Director General)
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After clicking on the “Action” in the previous page, this Page will open.
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Mine - Activity Report - RFD Annual Return Standard Report

Monthly Activity Communiccation

Yea
PREVIEW OF NOTE SHEET
i h
NIRAJ] KUMAR(Director] )
- Comment
MAGENDRA SRIRAM{Dy. Director )
View Amtachment
MNIRAJ] KUMAR(Director] ) Employee Name
MAGENDRA SRIRANM{DY. Director ] Approved monthly report
MIRAJ] KUMAR(Director] )
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