
User Guide/Manual for logging, submitting, viewing Daily Activity, and generation of 

Monthly Summary of work (MSW)to the reporting officer  

                                                               Highlights….. Key Points about MSW web application 

 The user shall access the module through the login ID provided -------- 

 The user shall log daily activity 

 The user can generate the monthly summary of work only after the completion of month. 

 The MSW can be submitted to controlling officer 

 If required the MSW can be returned by the controlling or Approving authority 

 The MSW can be resent after correction 

 The MSW after approval can not be modified or corrected 

 The Submission window will remain open till 7th day of the subsequent Month 

 The MSW can be retrieved, viewed or printed at any point of time after submission 

 The daily activity log is enabled to capture detail of inspection, inquiries, Mock drills conducted etc.  

 The daily activity log is enabled to capture detail of action taken like violations issued under different 

regulations, rules etc; stoppage of mine , notice or orders issued at mine etc. 

 The system is enabled to capture promotional initiative details , like safety week  celebration, safety 

week organisation, safety awareness campaign, Workshop and seminar conducted, Health survey 

conducted, Rescue competitions witnessed etc in respect of each officer. 
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 DGMS officer will first of all login in statistics module. 

 Go to Activity Report menu. 

 click on the “Add daily activity”  

 Click the “Monthly Summary Work Menu.” to access MSW 

 communicate MSW to the reporting officer through “Note sheet Menu” 

 

Procedure for logging 
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Click for User 

Guide/Manual 

of Statistics 

Management 

(Internal) 

 

Click here for 

login window 
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Login Page 

 

 

 

Select Statistics 

Enter User Name 

Enter Password 

Enter Captcha Code 

Click for login 
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Menu for adding, viewing, Submission/Review/Approval of Activity Report  

Click for Add New activity 

Click for submission/View/Printing of MSW 

Click for Submission/Review/Approval of MSW 
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Daily Activity 

Dash Board 
Click “Add New” to log the 

daily activity 

After clicking on the menu “Add Daily Activity” this page will open 
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After clicking on the “Add New” in the previous slide, this page will open.  

 

Click “Add” to add the record 

Select/Enter the 

required input in all 

the fields. 
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After clicking on the “Add” in the previous slide, refreshes the page and viewed as below.  

Click “Final Submit” for 

saving the added records. 

Status 

of 

added 

record  

Click here for 

editing the record 
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Click to view MSW 

Click for note 

sheet page for 

submitting MSW  

Select the data 

After clicking on the menu “Monthly Summary Work” this page will open. 
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After clicking on the “Submit” in the previous slide, refreshes the page and will appear as below. 

Click to view full 

Report 

Click to download the MSW 

in pdf/excel/word format 
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After clicking on the “Go to Monthly Note sheet” in the previous slide this page will open. 

Select/Enter 

the data 

Click for 

uploading MSW. 

(Not mandatory) Click for 

submitting MSW 
Click for MSW 

Report 
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Note Sheet page will appear as below 

Note Sheet area 
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After clicking on the menu “Note sheet” this Page will Open (for review/approving officer)  

Click for action (forward/revert 

back, or approve/revert back) 
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After clicking on the “Action”  in the previous page, this Page will open. 

Select/Enter 

data 

Click for 

approving the 

MSW 
Click for 

sending note Click for 

previous page 


